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Objectives 

• After this presentation, you will: 
oUnderstand current reporting requirements. 
oBecome familiar with the data collection 

form.
oUnderstand how to enter data and verify  

data submission.
oLearn about training resources.

Note: Data in this presentation are fictious and for educational 
purposes only.



Reporting Requirements 



Reporting 
Requirements 

• Dialysis facilities must report COVID-19 
vaccination data among healthcare 
personnel (HCP).
oReport data for at least one week per month 

through NHSN’s Healthcare Personnel Safety 
Component.

• Data must be submitted by the quarterly 
reporting deadlines: End Stage Renal 
Disease Quality Reporting System.

• Send questions about reporting 
requirements to: CMS QualityNet.

Note: Dialysis facilities are no longer required to report COVID-
19 vaccination data for patients and influenza vaccination data 
for HCP.

https://eqrs.cms.gov/resources
https://eqrs.cms.gov/resources
https://cmsqualitysupport.servicenowservices.com/qnet_qa?id=ask_a_question


Reporting 
Weeks  

• Select any week to report data.
• The end date for the week determines for  

which month a week is included. 
oExample: The week of January 26, 2026 – 

February 1, 2026, counts as a week in 
February (and not January).

oThe end date for the week (February 1) is in 
February.   



Data Collection Form 



Data Entry Screen 

D A T A  C O LL EC T I ON  F ORM



Question 1: Counting Healthcare Personnel

D A T A  C O LL EC T I ON  F ORM 

• Report data on four categories of HCP:
o Employees 
o Non-employees:

▪ Licensed independent practitioners
▪ Adult students/ trainees and volunteers
▪ Other contract personnel

• All core HCP includes employees, licensed independent practitioners, and adult 
students/ trainees and volunteers.

• All HCP includes all four categories of HCP.

• NHSN auto-calculates numbers for all core HCP and all HCP.



Question 1: Counting Healthcare Personnel (cont.)

D A T A  C O LL EC T I ON  F ORM 

• Include HCP who are eligible to work at the facility for at least one day during 
the week of data collection.

• HCP eligible to work include those regularly scheduled to work in the facility at 
least one day every week.
o Example: Include an employee who is scheduled to work at the facility 

each Monday.

o Example: Do not include an employee who is scheduled to work at the 
facility only one day each month.



Question 2: Up to Date with COVID-19 Vaccines 

D A T A  C O LL EC T I ON  F ORM 

• Report cumulative number of HCP who are Up to Date with COVID-19 vaccines. 

• Definition for HCP who are Up to Date with COVID-19 vaccines (Quarters 1-3 of 2026)

o Individuals aged 65 years and older are Up to Date when they have received 2 doses 
of the 2025-2026 COVID-19 vaccine or received 1 dose of the 2025-2026 COVID-19 
vaccine in the past 6 months.
▪ Example: If an individual is 65 years old and received their first dose of the 2025-

2026 COVID-19 vaccine on October 1, 2025, then they would need to receive their 
second dose after April 1, 2026, to remain Up to Date with COVID-19 vaccines.

o Individuals younger than 65 years are Up to Date when they have received 1 dose of 
the 2025-2026 COVID-19 vaccine (any time since it was approved in August 2025).

• Resource: https://www.cdc.gov/nhsn/pdfs/hps/covidvax/UpToDateGuidance-508.pdf

https://www.cdc.gov/nhsn/pdfs/hps/covidvax/UpToDateGuidance-508.pdf
https://www.cdc.gov/nhsn/pdfs/hps/covidvax/UpToDateGuidance-508.pdf
https://www.cdc.gov/nhsn/pdfs/hps/covidvax/UpToDateGuidance-508.pdf


Question 3: Healthcare Personnel with Other Conditions  

D A T A  C O LL EC T I ON  F ORM 

• Question 3.1: Report HCP with a medical contraindication to the COVID-19 vaccine. 

• Question 3.2: Report HCP who were offered COVID-19 vaccine but declined this. 

• Question 3.3: Report HCP with an unknown or other status. 

• Resource: https://www.cdc.gov/nhsn/pdfs/covid19/covidvax-staff-toi-508.pdf

https://www.cdc.gov/nhsn/pdfs/covid19/covidvax-staff-toi-508.pdf
https://www.cdc.gov/nhsn/pdfs/covid19/covidvax-staff-toi-508.pdf
https://www.cdc.gov/nhsn/pdfs/covid19/covidvax-staff-toi-508.pdf
https://www.cdc.gov/nhsn/pdfs/covid19/covidvax-staff-toi-508.pdf
https://www.cdc.gov/nhsn/pdfs/covid19/covidvax-staff-toi-508.pdf
https://www.cdc.gov/nhsn/pdfs/covid19/covidvax-staff-toi-508.pdf
https://www.cdc.gov/nhsn/pdfs/covid19/covidvax-staff-toi-508.pdf


Data Entry and Verification 



Methods of Data Entry    

D A T A  EN T R Y   

Enter summary-level data or person-level data:

o Summary-level data   
▪ Enter data directly into NHSN application
▪ Upload data via .CSV files 
▪ Resource: https://www.cdc.gov/nhsn/pdfs/hps/covidvax/tips-c19-vax-508.pdf

o Person-level data   
▪ Enter data directly into NHSN application
▪ Upload data via .CSV files 
▪ Resource: https://www.cdc.gov/nhsn/pdfs/ltc/HPS-Person-level-How-to-guide.pdf

https://www.cdc.gov/nhsn/pdfs/hps/covidvax/tips-c19-vax-508.pdf
https://www.cdc.gov/nhsn/pdfs/hps/covidvax/tips-c19-vax-508.pdf
https://www.cdc.gov/nhsn/pdfs/hps/covidvax/tips-c19-vax-508.pdf
https://www.cdc.gov/nhsn/pdfs/hps/covidvax/tips-c19-vax-508.pdf
https://www.cdc.gov/nhsn/pdfs/hps/covidvax/tips-c19-vax-508.pdf
https://www.cdc.gov/nhsn/pdfs/hps/covidvax/tips-c19-vax-508.pdf
https://www.cdc.gov/nhsn/pdfs/hps/covidvax/tips-c19-vax-508.pdf
https://www.cdc.gov/nhsn/pdfs/ltc/HPS-Person-level-How-to-guide.pdf
https://www.cdc.gov/nhsn/pdfs/ltc/HPS-Person-level-How-to-guide.pdf
https://www.cdc.gov/nhsn/pdfs/ltc/HPS-Person-level-How-to-guide.pdf
https://www.cdc.gov/nhsn/pdfs/ltc/HPS-Person-level-How-to-guide.pdf
https://www.cdc.gov/nhsn/pdfs/ltc/HPS-Person-level-How-to-guide.pdf
https://www.cdc.gov/nhsn/pdfs/ltc/HPS-Person-level-How-to-guide.pdf
https://www.cdc.gov/nhsn/pdfs/ltc/HPS-Person-level-How-to-guide.pdf
https://www.cdc.gov/nhsn/pdfs/ltc/HPS-Person-level-How-to-guide.pdf
https://www.cdc.gov/nhsn/pdfs/ltc/HPS-Person-level-How-to-guide.pdf
https://www.cdc.gov/nhsn/pdfs/ltc/HPS-Person-level-How-to-guide.pdf
https://www.cdc.gov/nhsn/pdfs/ltc/HPS-Person-level-How-to-guide.pdf


Healthcare Personnel Safety Component   

D A T A  EN T R Y   

• Log into the Healthcare Personnel Safety Component.

• Go to the blue navigation bar and select Vaccination Summary and COVID-19 Weekly 
Vaccination Summary.



COVID-19 Vaccination Module for Healthcare Personnel   

D A T A  EN T R Y     

• Incomplete data submission for a week is indicated in yellow.

• Select a week to report data in the calendar view and click on the yellow bar.

• Enter data and click on the Save button at the bottom of the data entry screen when 
finished.



COVID-19 Vaccination Module for Healthcare Personnel (cont.)  

D A T A  V ERI F I C A T I O N    

• Complete data submission for a week is indicated in green.

• Run a report in NHSN to verify data submission:  
https://www.cdc.gov/nhsn/pdfs/ltc/QRG.CMSLineListing.HCP.pdf 

https://www.cdc.gov/nhsn/pdfs/ltc/QRG.CMSLineListing.HCP.pdf


Webpage: Reporting COVID-19 Vaccination Data among Healthcare 
Personnel

RE S OU RC ES  

Access training materials: 

• Data collection forms 
o Instructions for using .CSV 

files
o Instructions for using person-

level form 

• Training slides

• Quick reference guides 

• Frequently asked questions



Questions or Need Help?     

RE S OU RC ES    

• Please use the NHSN-ServiceNow portal to submit questions to the NHSN Help Desk. 

• If you do not have a Secure Access Management Services (SAMS) login, or are unable to 
access ServiceNow, you can still ​email the NHSN Help Desk at nhsn@cdc.gov. 

mailto:nhsn@cdc.gov


https://www.cdc.gov/

For more information, contact CDC
1-800-CDC-INFO (232-4636)
TTY:  1-888-232-6348  https://www.cdc.gov/
Follow us on social @CDCgov

The findings and conclusions in this report are those of the authors and 
do not necessarily represent the official position of the U. S. Centers for 
Disease Control and Prevention.

Thank you.

https://www.cdc.gov/
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