
Brief Distribution/Technical Assistance Log Template
Aligned with the Asthma Management Indicators for School Health Programs

Directions For Use
This log sheet is an OPTIONAL tool that sites may decide to use to help them track the CDC Indicators for School Health Programs related to distribution of materials and technical assistance. The template reflects all of the possible distribution and technical assistance topics that are reported on the Indicators questionnaire. Your program may not carry out all of the possible activities shown on this template. One log sheet will hold information for several recipients of services. Feel free to modify as you wish! 

1. Provider Name: Refers to the person providing service (distribution of materials or technical assistance).

2. Recipient Name & Contact Information: Who received this service? Your site may or may not need to track this information. 
3. Agency or School: (Whichever is applicable) Required to track organizations receiving this service.
Agency—Recording the name of the agency allows you to track the number of unique external agency partners or unique regional support units reached.

School—Recording the name of the school enables you to track the number of unique schools reached. 

4. Activity: Put a check mark in either or both boxes. Specify or describe the material distributed.
5. Category and Indicator Topic(s): Check all that apply. (See the abbreviation key below).
6. ( is for the Participant Type code. See the ( below for the abbreviation key.
7. For Mass Distribution of Materials: To keep track of this, you may want to copy a list of your schools on the back of the log sheets (or as a separate document) so that you can simply check off which ones you provided service to. Do the same for the external agency partners, if you have an extensive list of these organizations that you deal with.
8. For questions or comments, contact the Evaluation Research Team at ert@cdc.gov.
Topic Codes
AAP
Asthma action plans on file 

AB/ER
Asthma basics and emergency response education for staff 
Admin
Administrative support 

AM Ed
Asthma management education for students with asthma 
Appro
Programs that are culturally and linguistically appropriate 

Aware
Awareness-raising or educational events for families of students with asthma 

Com
Promoting ongoing communication among students, parents, teachers, nurses, and health care providers

Coun
School-based counseling, psychological, or social services for students with asthma
Curr
Integrating asthma awareness and lung health education lessons into health education curricula

Emer
Using standard emergency protocol 

EMP
Environmental management plan 

EP
Emergency plan 

IAQ
Indoor air quality 

ICM
Intensive case management

ID
Identify students diagnosed with asthma 

IM
Immediate access to quick-relief medications 
IPM
Integrated pest management 

Med PA
Access to quick-relief medications before physical activity 

Nurs
Full-time registered nurse all day, every day 

PA
Participation in Physical Activity 

Ref
Referring students to child health insurance programs and providers

SHI
School Health Index 

SHS
Provision of asthma-related school health services
SP/SA
Student possession & self administration of medications 
Stor
Designated, secure storage for quick-relief mediations 

Tob
Elimination of tobacco smoke 
Track
Track students with Asthma 
504/IEP
Using 504 Plans or Individualized Education Plans 
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	Categories: Policy (Policy), Health Promotion and Environmental Approaches (HPEA), Asthma-Related Education (Education), and Health Services (HLTH SERV).

	Topics: See page 2 for a complete listing of all topic codes.

	( Participant type codes: S = School, E = External Agency Partner
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